
POSITION DESCRIPTION           PT-5  
Town of Needham Public Health Nurse 3/98  
 
Duties: 
Under the general direction of the Health Director, perform a variety of professional nursing and health 
education functions and duties. 
 
Perform diversified duties to render professional nursing services and health education relating to the public 
health in the community, homes, clinics, day care centers, schools, and in the office, under the direction of 
the Board of Health and Health Officer following the Massachusetts General Laws and standard nursing 
procedures. 
 
Investigate outbreaks and/or conduct epidemiological surveys of all cases of diseases dangerous to the 
public health; report to the State Department of Public Health all diseases on the list of diseases required to 
be reported by the Massachusetts General Laws; assist physicians in control and treatment; and consult to 
school nurses on communicable disease issues. 
 
Perform a variety of public health nursing duties, such as screening programs for detection of cancer, 
glaucoma, lead paint poisoning, high blood pressure, lazy eye, hearing difficulties, scoliosis and tuberculosis; 
and coordination of various immunization programs.  Provide first aid to Town employees. 
 
Receive reports of food poisoning and carry out activities necessary for protection of the community, 
working with the Environmental Health Agent if the outbreak is traced to a  public eating establishment. 
 
Inspect and issue licenses for a variety of children’s programs, such as day care facilities, nursery schools 
and camps for children, toddlers, and infants in accordance with appropriate laws, regulations and 
procedures.  Inspect tanning facilities for compliance with appropriate laws, rules and regulations. 
 
Assist persons and families with financial, social, and emotional problems to obtain needed medical, social 
or psychiatric services through community resources; assist with processing for local food stamps; perform 
activities needed as the federal fuel assistance coordinator for the Town; transport clients when other 
resources are exhausted for necessary trips to hospital, mental health clinics, or welfare office; participate in 
selected fund-raising activities. 
 
Provide maternal and child health services;  and make home visits as requested by physicians to assist 
parents with premature and other newborns in the community. 
 
As a health educator, speak with community groups and write articles for newspapers, school newspapers, 
and prepare reports as requested; keep confidential records and send to authorized persons after receiving 
written releases; and supervise student nurses in field experience from local universities. 
 
Order and keep inventory records of biologic materials from state laboratories and maintain a community 
depot for local physicians, hospitals, and clinics. 
 
Through cross-training, provide back-up coverage for other professional staff as required. 
 



Issue burial permits when needed as an appointed burial agent for the Town; participate in civil defense and 
other emergency situations as required; attend Board of Health meetings as required; and perform other 
professional nursing and health education functions and duties as requested. 
 
 
Basic Knowledge: 
Duties require intensive knowledge of nursing and public health functions equal to completion of four years 
of college training.  RN license and updated continuing  education credits are required. 
 
 
Experience: 
Position requires three to five years nursing and public health experience. 
 
 
Independent Action: 
Function independently within broad scope of Board of Health, Massachusetts General Laws and standard 
nursing procedures; refer budget or requests for relief staffing to Health Director where clarification of 
Board of Health policies and procedures may be required. 
 
 
Supervisory Responsibility: 
Provide some functional supervision to part-time Public Health Nurse, volunteers and co-op students; 
coordinate daily operations of the department in the absence of the Director. 
 
 
Physical and Environmental Standards: 
· Frequent periods spent in non-office environments, including schools, private homes, day care 

facilities, and satellite clinics. 
· Some travel by private car within Town and to neighboring towns. 
· Exposure to possible infectious and communicable diseases, contagions and other biological hazards, 

requiring exercise of appropriate safety and universal precautions.  Utilize proper techniques in 
handling sharp instruments. 

· Regular lifting and carrying of medical supplies and records; infrequent ambulatory assistance to 
patients, requiring appropriate use of body mechanics. 

· Sustained periods of standing and walking. 
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